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The vendor needs to:
· Read and sign our Terms of Business Letter
· Read, approved/amended and signed our property details
· Complete the Property Registration Form
· Provide one form of ID for each Client from each of the following lists

	Evidence of Name
	Client 1
	Client 2

	Current Full Signed Passport
	
	

	Resident Permit issued to EU Nationals by Home Office
	
	

	Current UK/EU Photo Driving Licence
	
	

	Current UK/EU Driving Licence (old style)
	
	

	State Pension or Benefits Book/notification letter
	
	

	Inland Revenue Tax Notification
	
	


	Evidence of Address
	Client 1
	Client 2

	Most recent Mortgage Statement
	
	

	Current Local Authority Tax bill
	
	

	Local Authority rent card or tenancy agreement
	
	

	Bank/Building Society/Credit Union statement or passbook
	
	

	Utility Bill (not mobile phone)
	
	

	Current UK/EU Photo Driving Licence
	
	

	Current UK/EU Driving Licence (old style)
	
	

	State Pension or Benefits Book/notification letter
	
	


If you are at all unsure what we require, please do not hesitate to contact us.
	Timescale
	What we advise you do…
	What your Solicitor will do…

	Now!
	1. Sign and Return all Documents
(see above checklist)

2. Appoint a solicitor as soon as possible. This will save you lots of time and hassle later. (If using Hunters Conveyancing there will be no charge unless you sell!)

3. Shop for mortgage quotes.
(Our mortgage services dept. would be happy to supply you with free quotes)

4. Complete any paperwork from your solicitor by return.
	1. Request title deeds from your current lender.

2. In the case of leasehold property: obtain details of lease and service charges etc. from your management company.

3. Send you out the relevant property forms

	Until we sell your home
	Wait for us to find you a suitable buyer!
We have listed our marketing activity programme below.

To help us to sell your home we have also included below a useful list of presentation do’s and don’ts.
	Wait for us to find you a suitable buyer


